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PDAS Overview 
The Department of Children and Families, Bureau of Early Childhood Education has developed a contract with The 

Registry to lead an effort to develop a Professional Development Approval System (PDAS) to support and promote 

quality training and technical consultation opportunities, assure trainer and technical consultant content knowledge, 

and embrace the commitment of sponsoring organizations.  Beginning in the spring of 2007, The Registry and the 

Department have worked with statewide agencies, organizations and individuals to develop a system to ensure that 

the approval process is supportive and equitable and provides for statewide coverage to improve the quality and 

content of training and education for the early care an education workforce.  Guiding principles and ethical 

obligations have been identified, through the creation of these components based on a review of national research, 

and the experiences of 14 states that currently support a professional development approval system. 

 

The new Registry Professional Development Approval System (PDAS) of approved training, and approved trainers 

is a new level of recognition for individuals who are providing training to the child care workforce and other direct 

care practitioners.  Individuals who are interested in becoming an "Approved Trainer" for the Registry PDAS system 

will need to apply to the Registry and demonstrate their own trainer education previously completed, and trainer 

experience.  In addition, the PDAS approved trainer will need to have completed an Adult Learner class, or verify 

completion of an equivalent adult learner class, such as higher education adult learner coursework, completion of 

the Mentor Seminar, or other verified equivalency. 

 

The Registry PDAS system will also include approved technical consultants.  Similar to the approved trainer, the 

technical consultant will need to apply to the Registry and demonstrate technical consultation experience and meet 

set educational qualifications.  The PDAS system approved consultant will need to have completed the Adult 

Learner class (or demonstrate completion of an equivalent coursework) and will also need to complete a separate 

technical consultation adult learner class- this class is currently being developed by the National Child Care 

Information Center in consultation with the PDAS working group. 

 

The Registry web pages have recently been enhanced to provide more information to the child care workforce and 

other interested stakeholders.  The PDAS information has been added to these WebPages, and as further 

information is developed, additions will be made to the WebPages.  . 

 

The Registry Career Levels have been modified to include opportunity for individuals to move up the career levels 

by completing "approved training".  These new career levels have been created to provide incentives to the child 

care workforce (and others) to complete training opportunities that have approved content delivered by approved 

trainers.  It is envisioned that the workforce will begin a movement to choose higher quality training, delivered by 

trainers who have demonstrated that they are qualified to offer training opportunities specific to training core 

knowledge/core content areas.  Completion of credit based instruction continues to be the pathway to movement to 

higher career levels (new Registry Level 7 and higher).  It is envisioned that once an individual is successful at 

completing approved training with application and assessment components, the individual will gain confidence to 

pursue credit based instruction that builds a professional development pathway towards credentials and degrees in 

early childhood.  This framework for supporting the delivery of content is a cornerstone in building professional 

development opportunities that lead to improved understanding of the value of on-going learning and support for 

increased educational pathways that lead to credit based credentials and degrees. 
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Trainers who make application to The Registry to become approved PDAS trainers (on-line application fee is $35) 

will be able to provide PDAS approved early care and education content and training based on their own individual 

education and training experiences.  It is possible that multiple trainers may participate in a single training event.  As 

long as one participating trainer is a PDAS approved trainer, the training can be marketed as an approved training, 

and the PDAS approved trainer will be responsible for entering the attendance roster following the training.  The 

PDAS approved trainer is responsible to ensure that the other trainers involved in the training experience have 

content experience and education.   

 

Because the PDAS system is a voluntary system, it is understood that there will continue to be training offered 

outside of the approved PDAS system.  It is anticipated that over time the benefits of the Registry PDAS system to 

track training information and provide detailed reports will encourage all on-going trainers to become part of the 

PDAS system.   

 

  

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



3  

 

Setting Up Your Account 
Go to www.the-registry.org ŀƴŘ ƛƴ ǘƘŜ Ψ5ƻƴΩǘ ƘŀǾŜ ŀƴ ŀŎŎƻǳƴǘΚέ ƻƴ ǘƘŜ ƭŜŦǘ ƘŀƴŘ ǎƛŘŜΣ ǳƴŘŜǊΩ wŜƎƛǎǘŜǊ ŀǎ ŀ ΧΩΣ  
click ƻƴ ΨLƴŘƛǾƛŘǳŀƭΣ ¢ǊŀƛƴŜǊΣ /ƻƴǎǳƭǘŀƴǘΩ ƭƛƴƪΦ ¸ƻǳ ǿƛƭƭ ǘƘŜƴ ōŜ ŀǎƪŜŘ ǘƻ ŜƴǘŜǊ ǎƻƳŜ ōŀǎƛŎ ƛƴŦƻǊƳŀǘƛƻƴ so we can 
determine if you may have a current account with the Registry. If you have an account, sign in with your User ID 
(Registry ID number and your password.  

 
 

 
 
 
If you are new to the online system, you will be directed to the New Online Application page. Fill out as directed. 
.Ŝ ǎǳǊŜ ǘƻ ŎƭƛŎƪ ƻƴ ǘƘŜ ΨL ŀƳ ŀ ¢ǊŀƛƴŜǊΩ ōƻȄΦ 

 
 
 
 
 

http://www.the-registry.org/


4  

 

 
 
When you indicate you are a trainer and hit the submit button, you will see the THE REGISTRY PRIVACY POLICY 
Terms and Conditions. 

 
 
 
 
 
.Ŝ ǎǳǊŜ ǘƻ ŎƭƛŎƪ ǘƘŜ ōƻȄ ƴŜȄǘ ǘƻ ǘƘŜ άL ŀŎƪƴƻǿƭŜŘƎŜ ǘƘŀǘ L ƘŀǾŜ ǊŜǾƛŜǿŜŘ ǘƘŜ tǊƛǾŀŎȅ tƻƭƛŎȅέ ǎǘŀǘŜƳŜƴǘΦ 

 
 
 
 
 
 



5  

 

 
 
 
You will then receive a welcome email from the Registry confirming your account with your Registry ID number 
which will serve as your User ID and your password. This personalized email will remind you of what 
documentation you will need to send in when you complete your application.  You are now ready to begin your 
application. 
 
 
Sample: 

 

You may now sign in and use the The Registry system at http://www.the-registry.org/myregistry. 

Your User ID is your Registry ID: 57552 
Your Password is: g5EDc2  

Congratulations on your interest in becoming an Approved Trainer with the Registry. You are now ready to complete your online 
Registry Trainer application. 

To complete your application you will need: 

1. A copy of your training documents 
2. A copy of your high school diploma or GED completion certificate if you have not attended a college or university 
3. A copy of your official university or college transcript (if applicable) 
4. A copy of any documentation of membership in a professional early childhood or school-age association or other 

professional contribution made (if applicable) 
5. Names of your current and previous early childhood/school-age employers and the dates of your employment 
6. Current Resume, including a list of workshops, trainings and conferences presented to demonstrate training 

requirement. 
7. Two letters of reference. One reference must come from your current employer, supervisor or someone who can attest 

to your professional work. One must attest to your training ability. 
8. Verification letter for training in Assessment Tools 
9. Verification for any training in which you have been approved as a trainer 

Once you have gathered the necessary documentation, you are ready to begin; it should take approximately one-half hour to 
complete. As you fill out the application, you will be asked if you want to save the information you have entered. By doing so, if 
you are unable to complete the entire application now, you may come back to it and complete it later. 

When finished, you will submit your application. After you submit your application: 

¶ Your application will be locked, and you will only be able to view your records. 

¶ A confirmation email will be sent to you with the next step instructions. On this email you will find that you now have a 
Registry ID number. Use this number when you correspond with the Registry. 

¶ Upon receipt of all supporting documentation the Registry will review and process your application. 

¶ After verification, the Registry staff will process your application and mail your certificate. Your account will be unlocked. 

Please send all supporting documentation and proof of training to:  

The Registry 
2517 Seiferth Road 
Madison, WI 53716  

Please feel free to contact us if you have any questions. 

Thank you for using The Registry! 

 
 
 

http://www.the-registry.org/myregistry
http://www.the-registry.org/myregistry/contactus.aspx
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Applying to the Registry 
Sign back in to the website and when you do, you will see a cheerful welcome. This page will again remind you of 
what you need to complete your application. Iƛǘ ǘƘŜ Ψ{ǘŀǊǘ !ǇǇƭƛŎŀǘƛƻƴΩ ōǳǘǘƻƴ ǘƻ ƎŜǘ ǎǘŀǊǘŜŘΦ 
 

 
 
 
 
 
You will now see a page that contains your personal information. Most of the fields have been filled in by you on 
the New Online Application screen. Review the information and make any changes necessary. Hit the save and 
continue button on the bottom. 

  



7  

 

 
 
You will now see the Education page. Select all areas that apply to your education. When complete, click on the 
ά{ŀǾŜ ŀƴŘ /ƻƴǘƛƴǳŜΩ ōǳǘǘƻƴ ƻƴ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ ǇŀƎŜΦ  

 
 
 
 
You will now see the Work Experience page. We ask for your managerial experience to check one piece of the 
ǊŜǉǳƛǊŜƳŜƴǘ ǘƻ ǉǳŀƭƛŦȅ ȅƻǳ ŀǎ ŀƴ ŀŘƳƛƴƛǎǘǊŀǘƻǊΦ  !ŘŘ ŀƭƭ Ǉŀǎǘ ŜƳǇƭƻȅƳŜƴǘ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ Ψ!ŘŘ 9ƳǇƭƻȅƳŜƴǘΩ 
button at the bottom. 

 
 
 


