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Please turn off any pop-up blocker you may have. 
 
New Organization: 
Go to The Registryôs website www.the-registry.org. Scroll down to the ñDonôt have an Account?ò box.  
Under ñRegister as:ò,  click on ñOrganizationò 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
The Organization Registration page will appear. Fill in all information requested regarding your organization. 
Be sure to check the ñTraining Sponsor Organizationò box. 

 
 
 
 
 

http://www.the-registry.org/
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At the bottom you will click submit.  Information with an asterisk (*) must be filled in completely. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
Your information is now under review by The Registry.  This could take 1-3 days.  Once your account has 
been approved, an email will be sent with your log-in information.  You will then go back to The Registryôs 
website and this time you will log in as an organization.   
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You are now logged into your account and you would like to enter a training event. On the left hand side of 
your screen there will be a box that is labeled óOrganization Linksô.  Inside this box you will click on 
óSponsoring Eventsô. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Because this is your first time entering events on the new website your account will not have any events 
listed.  All events from the old system did not move over to the new system.  You will need to re-enter any 
previously submitted courses for which you want to print barcodes or enter a roster.   On this screen you will 
want to click New Event.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


